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WUNE— QUY TRINH Linbanhish 01
HUYE i tuc thanh lap truwdng tiéu hoc - -
NHA BE cﬁng lép, Ch9 phép thanh lap tru’b'ng Ngay ban hanh ....... Vo /200

tiéu hoc tw thuc

QUY TRINH
Thi tuc thanh lap truong tiéu hoc cong lap,
cho phép thanh lap truwdong ti€u hoc tu thuc

1. MUC PiCH

Quy dinh vé trinh tu giai quyét ho so thanh 1ap truong tiéu hoc cong lap hodc
cho phép thanh lap trudng tiéu hoc tu thuc ddm bao yéu cau cai cach hanh chinh.

2. PHAM VI

- Ap dung cho c4c trudng tiéu hoc cong lap hodc trudng tiéu hoc tu thuc dugc
thanh 14p tai dia ban Huyén Nha Be.

- Co quan, nguoi co thAm quyén quyét dinh: Chu tich Uy ban nhén dan Huyén
Nha Be.

- Co quan truc tiép thuc hién thi tuc hanh chinh: Phong Gido duc va Dao tao
Huyén Nha Be.

- Co quan phbi hop t6 chtrc thuc hién: Phong Noi vu Huyén Nha Bé, Van phong
Hoi déng nhan dan va Uy ban nhan dén Huyén Nha Be, Uy ban nhan dan céc x4, thi
thudc Huyén Nha Be.

3. TAI LIEU VIEN DAN

- Tiéu chuin qudc gia TCVN ISO 9001:2015

- Céc vin ban phap quy lién quan dé cép tai muc 5.8

4. PINH NGHIA/VIET TAT

- UBND: Uy ban nhén dan.

- PGD&DT: Phong Gido duc va Pao tao.

- VP HDPND&UBND: Vin phong Hoi ddng nhan dan va Uy ban nhan dan.
- PNV: Phong Néi vu.

- BP TN & TKQ VP HDND & UBND: B phan tiép nhan va tra két qua - Van
phong Hoi dong nhan dan va Uy ban nhéan dén.
- TH — KH: Téng hop - Ké hoach.

5. NOI DUNG QUY TRINH

5.1 | Piéu kién thi tuc hanh chinh

- C6 dé an thanh lap truong dp ung yéu ciu phat trién kinh té - xa hoi cla
dia phuong, tao thuén lgi cho tré em dén truong nhim bao dam thyc hién phd
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UBND HUYEN | Thii tuc thanh 1ip trudng tiéu hoc
NHA BE cong lap, cho phép thanh lap truwong

Ma hiéu: QT-23/GD&DPT

QUY TRINH TAnbanbgnh Ol

Ngay ban hanh ......./....../200

tiéu hoc tur thuc

cép gido duc tiéu hoc.
- Dé 4n thanh lap truc‘mg’ xac dinh rd muc tiéu, nhiém vu, chu:orr}g trinh gido
duc, co s¢ vat chat, thi€t bi, dia diém va dién tich dat du kién xdy dung
truong; t6 chirc bd may, ngudn luc va tai chinh; phuong huéng chién luge
xdy dung va phat trién nha truong.
P Ban | Ban
Thanh phan ho so
il e DR SA B chinh | sao
T& trinh vé viée thanh 1ap truong. 01
Pé 4n thanh 14p truong. 01
So yéu ly lich kém theo ban sao dugc cap tir sb gde, ban sao
duoc chqirng thuq tr ban chinh hodc ban sao kém theo ban 01
chinh dé déi chiéu van bang, ching chi hop 1€ cla nguoi du
kién lam hiéu trudng.
5.3 | S6 lwgng hd so
01 bo
5.4 | Thoi gian xir ly
20 ngay lam viéc ké tir ngay nhén du hd so hop 16
5.5 | Noi tiép nhan va tra két qua
B6 phén tiép nhan va trg’l két qua - Uy bap nhén dan quéan, huyén (néu Phong
Gido duc va Pao tao nam trong tru §c’r Uy ban nhén dédn) hodc Phong Gido
duc va Dao tao cac quan — huyén (Néu Phong Gido duc va Pao tao c¢6 tru so
riéng).
5.6 | Lé phi: khong thu phi
5.7 | Quy trinh xi¥ ly cong viéc
Bixge Biéu
cong Noi dung cong viéc Trach nhiém Theoi gian mAw/Két qua
viée
Nop ho so T6 chire, ca nhan Glfy A Theo muc 1
chinh
B1 Bo P}lak‘} tiep nfban BM 01
Kiém tra hd so va tra ket qua - Vy BM 02
ban nhén déan quan, BM 03
huyén hodc Phong
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M3 hiéu:

QT-23/GD&DT

) QUY TRINH Linban hanh 01
UBND HUYEN | Thi tuc thanh lap truéong tiéu hoc . .
NHA BE C(A)ﬂg l@p, Ch? phép thanh li.ip tru’b'ﬂg Ngay ban hanh ....... ficin /200
tiéu hoc tu thuc
Gido duc va Pao
tao cac quin -
huyén
B) phén tiép nhén
va tra két qua - Uy
ban nhén dan quén, 05 nod Theo muc I
B2 Tiép nhén hd so huyén hogc Phong | > .. cg Y| BMoO1
Gido duc va Dao :
tao cac quin -
huyén
Phong Gido duc va 01 - Theo muc I
B3 Phén cong thu ly ho so | Dao tao quén lAm viécg Y I BM 01
huyén i
Theo muc I
BM 01
- Hb so trinh
. . . - Van ban co
Tham diph ho so, 46 | s choe thy 19|08 ngay |3, don tham
B4 xuat két qua giai quyét (3 o . dinh
thu tuc hanh chinh § Dy thio T&
trinh, Quyét
dinh/van ban
trd 161 néu rd
ly do
Theo muc |
BM 01
Vén ban ¢ y
Lianh dao Phong |03  ngay l;;r}l Lo
B5 Xem xét, ky duyét Gido duc va Dao | lam viéc --T s
tao
: - Dy thio
Quyét dinh/
Van ban néu
o ly do
y X Td trinh va
. S V?’n the p hOl:lg 01 ngay | hd so lién
B6 Ban hanh vin ban Gido duc va DPao {3 ¥8e st 43 o
o Lanh  dao




Ma hiéu: QT-23/GD&DT
) QUY TRINH Lanbanhanh 01
UBND HUYEN | Thi tuc thanh lap truwong tiéu hoc " 5
NHA BE cong 14p, cho phép thanh 1p trwomg Ngay ban hanh ....... /......1200
tieu hoc tur thuc
phong  Gido
duc va Dao
tao ky duyét
Theo muc I
BM 01
- HG6 so trinh
Van  thu Van =¥ i
, ; . |phng TI6i ddng ¥ lden tham
Tiép nhan, chuyén ho so P n . T o ] ngay | dinh
B7 B nhdn dan va Uy | ., . i .
cho chuyén vién XC. ¥ ~° | lam viéc To trinh
ban nhan dan quan, B o
huyén Q-uyet : d;nh{
van ban tra
161 néu ro ly
do
Theo muc I
BM 01
Liap hd so
trinh
Chuyén vién Vin Vién ban c6 y
. . phong Hoi dong 08 ik kién thadm
B8 Thim tra h so nhan dan va Uy |- 8% dinh
| . | lam viéc i .
ban nhan dan quén To trinh,
huyén Quyét  dinh/
van ban tra
161 néu 1o ly
do
] Hb so trinh
. ,\ Lailh dz{o Uy bzﬂm 02 ngdy To . tr-mh,
B9 Phé duyét nhdn dan quédn |, = .. Quyéet dinh/
N lam viéc "~ 2 .o
huyén van ban tra
16i néu 1o ly
do
Vin thu Uy ban Bek. sk H6 so da
B10 Ban hanh vin bian  |nhan dan quan |, . 8% |dugc  Lanh
N lam viéc ; "
huyén dao ky duyét
Tra két qua, lwu ho so, | Bo phan tiép nhan | Theo gidy | . .
S théng ké va theo doi va tra két qua - Uy | hen Hehgnd
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M4 hiéu: QT-23/GD&DT

QUY TRINH Linban Banh 01

UBND HUYEN | Thii tuc thanh lip truong tiéu hgc 5 .
NHA BE cong Iap, cho phép thanh 13p trudong Ngay ban hanh ....... /....../200
tiéu hoc tw thuc

ban nhan dan quén,

huyén hodc Phong

Gido duc va Dao

tao cac quén -

huyén

Luu | Phiéu theo doi qud trinh xit Iy cong viéc phai thuc hién tai timg bude cong
y viée cua muc 5.7

5.8 Co so phap ly

- Luat gido duc sb 43/2019/QH14 ngay 14 thang 6 ndm 2019 cla Quée
Hoi. Diéu 49 diéu kién thanh lap truong va diéu kién dugc phép hoat dong
gido duc.

- Nghi dinh 84/2020/ND-CP ngay 17/7/2020 cua Chinh phu quy dinh
chi tiét mot sb diéu cua Luét Gido duc.

- Thong tu sd 28/2020/TT-BGDDT ngay 4/9/2020 cia Bé trudng Bo
Gi4o duc va Pao tao ban hanh Piéu 1¢ truong Tiéu hoc.

- Théng tu s6 13/2011/TT- BGDDT ngay 28 thang 3 nam 2011 cua Bo

truong B GD&DT ban hanh Quy ché t6 chirc va hoat dong cua cac truong

tleu hoc, trung hoc co sd, trung hoc phé théng va truomg phé théng co nhiéu
cép hoc loai hinh tu thuc.

- Nghi dinh 46/2017/ND-CP ngay 21 thang 4 nam 2017 quy dinh vé
diéu kién dau tu va hoat dong trong linh vuc gido duc; Piéu 15,16 diéu kién
va thu tuc thanh 14p trudng Tiéu hoc cong 14p, cho phép thanh 1ap truong TH
tu thuc.

i - Nghi dinh sé 135/2018/ND-CP ngay 04 thang 10 ndm 2018 stra doi,
b6 sung Nghi dinh s 46/2017/ND-CP ngay 21 thang 4 ndm 2017 cta Chinh
phu quy dinh vé diéu kién dau tu va hoat dong trong linh vurc gido duc.

- Quyét dinh sb 4632/QD-BGDDT ngay 26 thang 10 nam 2018 cia B
truong Bo Gido duc va Pao tao vé viéc cong bd Thu tuc hanh chinh duoc sira
dbi, bd sung hodc thay thé; Thu tuc hanh chinh dugc hity b, bai bo thude
pham vi chirc na‘mg quan ly cia B§ Gido duc va Dao tao.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van
phong Chinh pht huéng dan thi hanh mdt s6 quy dinh clia Nghi dinh s6

61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co
ché mot cira, mot ctra lién thong trong giai quyét thu tuc hanh chinh.

6. BIEU MAU




M3 hiéu: QT-23/GD&DPT
UBND HUYEN | Th 1? UhYl ey ot W
: u tuc thanh ldp trudng tiéu hoc - .
NI B cong 13p, cho phép thanh lgf_ip trwmg | ey banhanh ... /...../200
tidu hoc tur thue
TT M3 hiéu Tén Biéu mau
1. |BMOI Mau Gidy tiép nhan hd so va hen tra két qua
2. |BMO02 M2u Phiéu yéu cau b6 sung va hoan thién ho so
3. |BMO3 Mau Phiéu tir chdi giai quyét tiép nhan ho so
4. |BM 04 Mau phiéu xin 15i va hen lai ngay tra két qua
5. |BMO5 MAu phiéu kiém soat qua trinh giai quyét ho so
6. |BMO06 Mau sb theo dai ho so
7.HO SO LUU
TT Ma hiéu Hb so hru
Mau Gidy tiép | Gidy tiép nhan hd so va hen tra két qua (luu tai Bo phan Mt
gy | Bhén r}é 50 Va | cira).
01 hen tra k.et qua
(luu tar B
phan Mot ctra)
Mau Phiéu yéu | Phiéu yéu cau bd sung va hoan thién ho so (néu c6 - luu tai BO
céu b sung va | phin Mot cira).
BM | hoan thién hd
02 |so (néu co -
lvu tai BO
phén Mot cira)
MAu Phiéu tir | Phiéu tir chéi giai quyét tiép nhan hd so (néu c6 - luu tai Bo
chéi giai quyét | phan Mét cira).
BM |tiép nhan hd
03 |so (néu cb -
luu tai BO
phén Mot cira)
l\f.a P hicu X Quyét dinh thanh lap truong tiéu hoc hoic cho phép thanh lap
101‘ e h?n ls;’n trrong tiéu hoc tu thuc.
BM | ngay trd ket
04 |qua (néu c6 -
lbu tai B
phén Mot ctra)
Mau  phi€u | C4c thanh phan hd so (phén I) (luu tai phong chuyén mén).
kiém soéat qua
BM trinlr} X giai
05 qu;zet ’ho SO
(n€u ¢6 - lau
tai BO phéan
Mot cira)




UBND HUYEN
NHA BE

Thi tuc thanh lap truong tiéu hoc
cong lap, cho phép thanh lap truong

M4 hiéu: QT-23/GD&DT

QUY TRINH Inbanhiek 0]

Ngay ban hanh ....... Foses 200

tiéu hoc tu thuc

BM
06

Mau sb theo
doi ho so (néu
cO - luu tai Bo
phén Mot cira)

Céc ho so khic néu c6 theo van ban phép quy hién hanh.

/

Céc thanh
phin hd so
(muc 5.2) (luu
tai phong
chuyén mon)

//

Cac hd so
khac néu co
theo vdn ban
phap quy hién
hanh

Ho so luu vinh vién tai UBND Huyén Nha Bé theo quy dinh.




CONG HOA XA HOI CHU NGHIA VIET NAM
Poc Lap — Tu Do — Hanh Phiic

PE AN THANH LAP TRUONG.......c.ccecvvverrernnnnnn

I. COSOPHAPLY

II. LY DO THANH LAP

III.MUC TIEU, NHIEM VU

1. Muc tieéu

2. Nhiém vu

IV. TO CHUC THANH LAP

V. PIA PIEM THANH LAP

V1. CHUONG TRINH VA NQI DUNG GIAO DUC
VIL PAT PAI, CO SO VAT CHAT

VIII. NGUON LUC VA TAI CHINH

* Cac khoan chi phi ban diu thue hién dau tw

* Dy kién cac khoan thu trong nim hoc dau tién
* Dy kién cac khoan chi mdi nim (5 nim lién tuc)
* Dy kién loi nhuin thu dwgce

IX. PHUONG HUONG CHIEN LUQC XAY DUNG VA PHAT
TRIEN NHA TRUONG

1. Phat trién quy md (5 nim lién tuc)

2. Co chu tb chirc va nhan su

Tbng sb can b, gido vién, nhan vién:........... ngwoi, trong do:
2.1. Chu truong:

2.2. Dy kién Hiéu trwéng:

2.3. Du kién Phé hiéu trwéng:

2.4. Du kién Pho hiéu truwéng:

2.5. Gido vién, nhan vién:

- Téng s gido vién:

- Téng s6 nhén vién:

- Trinh d6 va nang lyc d6i ngli nhu sau:




STT

HO VA TEN CHUC VU

NAM
SINH

TRINH
PO VAN
HOA

TRINH
1210)
CHUYEN
MON

THAM
NIEN

CONG
TAC

GHI CHU"

3. Ché d chinh sach

X. CAM KET CHAT LUQNG

Nha Be, ngay thdang nam

NGUOI LAP PE AN




CO QUAN QUAN LY CONG HOA XA HQI CHU NGHIA VIET NAM

PON VI Poc lap — Tw do — Hanh phiic
Sé: P e Nha Be, ngay  thdng  nam 2022
‘ TO TRINH
B¢ nighi thank 180 TEoreRE T100 06, sovwwes sowseves syerses swmnes
Kb @113 woss s insus senvnmassns esmvsmns svmas (1)
Co quan, don vi chtl quan (dAUtU):.....ccevveniiiee e eeeiee, (2)
Wady thihs Hat A e s sssvrss myvemm s s oo
Biauhl b Ml s s om0 w0 w5 a5 S0 G55 BEATRS R
Trinh dO VAN RO . ... i
Trinh:d6 chuyén mbn nehiep Vi ses massses rovsisss sosmvme sverony voner ses
Ly do @ nghi thanh 18p:......ooviveee e
~ TaH, BEREOIID s s wemsnn sxpmmmea aa s EEs KosWoREs S8 #3En VSRS PHRE S04 FORNS
- Loal hinh trirOng:. ...
- Co quan, don vi chil qUAN (GAU TU).........veiieiiiiiee e,

T 5|1 ol o | [ ——

Kinh d& nghi ..vvvvveniiiie e, (1) xem xét,
cho phép thanh 1ap Truong nhu da néu trén. To1 xin cam két thue hién ding theo
quy dinh cua nha nudc, cua dia phuong, cia Nganh Gido duc va Dao tao va chiu

trach nhiém vé nhiing hoat dong cta co so.

Xin tréan trong cam on./.

Noi nhin: Nha Bé, ngay thadng nam
- Nhur trén; CHU PAU TU
- Luu: VT.

(Ky tén, ghi rd ho tén)



(1): Co quan quan ly

(2): Tén c4 nhén, t8 chitc dau tu thanh lap Truong



UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
HUYEN NHA BE Poc lap - Tw do - Hanh phiic

BIEN BAN
Kiém tra thAm dinh ho so va cac diéu kién thue té dé
cho phép hoat dong gidao duc
Trudng Tiéu hoc ..vveeeeernennn.

- Thoi gian: gio  phut, ngay thang nam

“Pia BEM: ...,
- Nguwdi thAm dinh:..........oooiiiii e,

- N6i dung thim dinh: t6 chirc bd may hoat dong doi ngii gido vién va
can by quan ly

1. Hiéu trwéng

3. Gido vién

STT Ho va tén Trinh d§ chuyén mén Ghi chua




4. Nhan vién

STT

Ho va tén

Trinh d¢ chuyén mon

Ghi chu

5. HO so nhan sw




HIEU TRUONG






UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
HUYEN NHA BE Poc lap - Tuw do - Hanh phic

BIEN BAN
Kiém tra thAm dinh hd so va cac didu kién thue té dé
cho phép hoat dong giao duc
Truong Tiéu hoc ..vvveeen....

- Thoi gian: gio  phut, ngay thang nam

- Pia diém:

- Ngudi tham dinh:

- Noi dung thAm dinh:

I. Chwong trinh gido duc va tai li€u giang day, hoc tap theo qui dinh
phu hgp voi gido due tiéu hoc

................................................................................................

................................................................................................
.................................................................................................
.................................................................................................

.................................................................................................

HIEU TRUONG NGUOI THAM PINH







UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
HUYEN NHA BE Poe lap - Tw do - Hanh phic

BIEN BAN
Kiém tra thim dinh hé so va cac diéu kién thue té dé
cho phép hoat dong giao duc
Truong Tieu hoe ....eeeervrnnnnnnnn.

- Thoi gian:  gid  , ngay thang nam
- Pia diém:
- Ngudi thim dinh:

................................................................................................

................................................................................................

- N6i dung thim dinh:

I. Pia diém xiy dung truong bio dam méi trudng gido duc an toan cho

ngwoi day, ngwoi hoc, ngwoi lao dong

................................................................................................
................................................................................................
................................................................................................
................................................................................................

................................................................................................

................................................................................................
................................................................................................
................................................................................................
................................................................................................

................................................................................................

.................................................................................................
................................................................................................
................................................................................................

................................................................................................




HIEU TRUONG

NGUOI THAM PINH




UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
HUYEN NHA BE Doc lap - Tu do - Hanh phiic

q ] BIEN BAN |
Kiem tra tham dinh ho so va cac dieu kién thuc te de
cho phép hoat dong gido duc

Trwong Tieu hoc ....... A SRR
- Thoi gian:  gid  , ngay thang nam
TN CTUERND 1vom e occmmmncmos s s smomas s smsmmaii S o 0558
- Nguwdi thAm dinh:. ...

...........................................................................................

- N6i dung tham dinh

I. Trudng da c6 quyét dinh thanh lip/cho phép thanh lip truwdng

clia ngudi ¢6 thAm quyén quy dinh phap luat

..........................................................................................

................................................................................................

................................................................................................

................................................................................................

...............................................................................................

................................................................................................

................................................................................................

................................................................................................

................................................................................................

I1. C6 diy di vé diéu kién dat dai, truong s&, co s¢ vat chat, thiet bi dap

tng yéu cau hoat dong gido duc

................................................................................................

................................................................................................




HIEU TRUONG NGUOI THAM PINH




UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

HUYEN NHA BE Pic lap - Tw do - Hanh phiic
BIEN BAN

Kiém tra thAm dinh hd so va céc didu kién thuc té dé
cho phép hoat dong gido duc
Truwong Tieu hoc ....eevvennnn.

- Thoi gian:  gid |, ngay thang nam
- Pia dieém:
- Nguwoi tham dinh:

................................................................................................

- Noi dung tlgém dinh: céc ngudn luc tai chinh theo qui dinh dé dam
bao duy tri va phat trién hoat dong gido duc

r
1. Dw kie i
w kién thu, chi
. . 9
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................

................................................................................................




[} N

[an) N




................................................................................................

................................................................................................

3. Tong s6 von dau tw xay dung va phat trién theo tirng giai doan (c6

minh chitng vé tinh kha thi va hop phdp):

................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................

................................................................................................

................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................

................................................................................................

HIEU TRUONG NGUOI THAM PINH






CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

......... s PIEEY ose TRERE s 00 TP cvsoms
‘ TO TRINH ’

Pé nghi cho phép hoat dong gido duc truwong tiéu hoc .........

Kinh gui: Phong Gido duc va dao tao quan/huyén...............
oL B i snsn o ms i Chue VI 7 sass sosesmsss
CCCD $6: vvvneeeannnn CAPNZAY ....eennnn. dal oo
Dantoc: ........... QUAC HCH: weeeee e
Bhja ohi thiadmg Wi sews ves cosesvnn sovss samnsnms Srummees SETEves Tuses SEFsuEvs Eues
Pai dién cho : Trwong Tiéu BHOG «.vunvsnsmenvnonsaness vesassasanssmonssnonnenss
Piachitrusdchinh tai: ...

Cén ct Thong tu 28/2020/TT-BGDDT cia B Gido duc va Dao tao ngay
04/9/2020 ban hanh vé Diéu 1€ truong Tiéu hoc.

Cin cir quyét dinh thanh 18p trudng .....eevveereeennreeeiiereriieeriineeanees
Céan cu diéu 3 nghi dinh 46/2017/ ND-CP ngay 21/07/2017 ban hanh vé quy
dinh dau tu va hoat dong trong linh vuc gido duc.

~Céan cr khoan 2 nghi dinh 135/2018/ ND- CP ngay 04/10/2018, vé& viéc sira
do6i bd sung mot so diéu 1é cia nghi dinh 46/2017 ND-CP ngay 21/04/2017 cua
chinh phu vé quy dinh dau tu va hoat dong trong linh vuc gido duc.

Té6i lam to trinh d& nghi phong Gido duc va dao tao quan/huyén ...........
sho phép hoat 46ng gidodne 181 HUOREG o wusveren prswmres oo s we wa s v
Kinh gié nghi truong phong gido duc va dao taoquan/ huyén ...............
xem xét quyét dinh.
Noi nhin: HIEU TRUONG
-Phong GD va DT; (Ky tén, déng dau)
- Luu: VT.




Maiu sb 01

UY BAN NHAN DAN HUYEN NHA BE  CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG HPND VA UBND Poc lap - Tu do - Hanh phiic
Sb:....../BPTNTKQ Nha Bé, ngay ... thang ... ... nam... ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA

Bd phéan tiép nhan va tra két qua - Van phong Hoi dong nhan dan va Uy ban nhan dan
Huyén Nha Be.

......................................................................................................

.......................................................

..........................................................................................

.........................................................................................................
.........................................................................................................
.........................................................................................................
.........................................................................................................
.........................................................................................................
.........................................................................................................

........................................................................................................

2. S8 lugng hd s0%..covviivneiiinnene (bd)
3. Thoi gian giai quyét hd so theo quy dinh 1a: ..........oeeeee ngay
4. Thoi gian nhan hd so: ....gid.... phit, ngdy ... thang ...nam....
5. Thoi gian tra két qua giai quyét hd so:........ gi0......... phit, ngay....thang....nam....
6. Dang Ky nhan K&t QUA a15.......vvvveiiiiiiieeiiiie e
Vio Sb theo ddi ho so, Quyén SO, SHth tw.eveeveeennen..

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO

(Ky va ghi rd ho tén) (Ky va ghi ro ho tén)

BM 01 — Gidy tiép nhan ho so va hen tra két qua Ngay ban hanh: ...... /A /2022




Ghi chu:

- Trudng hop chua thiét 1ap duoc Hé théng théng tin mot cura dién tu, Giéy tiép nhan va hen tra
két qua duoc lap thanh 2 lién; mét lién giao cho t6 chirc, ca nhan ndp hé so trong trudmg hop nop
truc tlep, ndp qua dich vu buu chinh céng ich theo Quyet dinh s 45/2016/QD-TTg; mot lién
chuyén kém theo Phiéu kiém soat qua trinh giai quyét hd so va duoc luu tai Trung tdm Phuc vu

hanh chinh c6ng/B phdn Mot cira;

- T4 chire, c4 nhan c6 thé dang ky nhan két qua tai Bd phdn Mt clra hodc tai nha (tru so t chure)
qua dich vu buu chinh.

BM 01 — Gidy tiép nhan ho so va hen tra két qua Ngdy ban hanh: ...... | A /2022




Miu s6 02

UY BAN NHAN DAN HUYEN NHA BE  CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG HPND VA UBND Péc lap - Ty do - Hanh phiic
Sé:....../BPTNTKQ Nha Bé, ngay ... thdng ... ... nam... ...

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

THO SO CUIAL v evreveereereeeereeessesseeeseeseseeseseeseseeeenssas et asseseesansese et eseesesseseatessesensenaesesensensenesnense
NOi dung y8u CAu GIal QUYEL: ....evvvveeeeiiiseeeiiiee e e e
TG B coceren sovs-srscnss oomsmmssmin ssnsmssn s incsmio scssossmtings owe sy swe- Gh e BB HIATHNS TESANEES HEORS
S8 GAN thOAT. .. eveeeeeeeeeeeie e, Emaili...oeeeeeeieiei e,

Yéu cau hoan thién ho so gom nhitng né1 dung sau:

...................................................................................................

...................................................................................................

Trong qué trinh hoan thién h6 so néu ¢6 vuong mac, Ong/Ba lién hé voi
............................. sddiénthoai...........coeeevnnnnen.... d€ duge hudng dan./.
NGUOI HUONG DAN
(Ky va ghi rd ho tén)
(Chit ky 56 ciia Ngwoi hudng dan néu la biéu
mau dién tiz)

BM 02 — Phiéu yéu ciu bd sung, hoan thién hd so Ngay ban hanh: ....../....... /2022




BM 02 — Phiéu yéu ciu bé sung, hoan thién hd so Ngay ban hanh: ...... [o.... 2022




Miu s6 03

UY BAN NHAN DAN HUYEN NHA BE CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG HPND VA UBND Péc lap - Tu do - Hanh phiic
Sé:....../BPTNTKQ Nha Bé, ngay ... ... thang ... nam... ...

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

Trong tim Phuc vy hinh chinh c8ng/Bf phn MOt CIHA.... ..onncmmsmersensns mumsarerenmmne samsmmms s
T8 A BBBONCIET .. mmmsomsssonmssm om0 55 505 5 S i A S B S A S TS
Dia chi:

S8 diEN thOAL: ..ovveeeeeeee e Biiile., .o s o srmnnmmes SEms e
T UL DL Bk LEE (70 O == W= =S —

Qua xem xét, Trung tdm Phuc vu hanh chinh céng/B6 phan Tiép nhan va Tra két qua théng bdo
khong tiép nhén, giai quyét hd so nay véi 1y do cu thé nhu sau:

..................................................................................................................

Xin théng béo cho Ong/Ba dugc biét va thuc hién./.

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
(Chit ky 56 ciia Nguoi tiép nhdn ho so néu la
biéu mau dién tix)

Ghi chii: Trudmg hop chua thiét 1ap dugc He théng théng tin mot cira dién tir, Phiéu duoc lap
thanh 2 lién; mot lién giao cho 6 chirc, ca nhan nop hd so trong trudng hop ndp truc tiép, ndp
qua dich vu buu chinh cong ich theo Quyét dinh s6 45/2016/QD- TTg: mot lién duoc Iuvu tai
Trung tAm Phuc vu hanh chinh céng/B$ phén Tiép nhén va Tra két qua.

BM 04 — Phiéu tir chdi tiép nhan giai quyét hd so




BM 04 — Phiéu tir chdi tiép nhén giai quyét hd so




MAu s6 04

UY BAN NHAN DAN HUYENNHA BE  CONG HOA XA HQI CHU NGHIA VIET NAM
VAN PHONG HDND VA UBND Poc ldp - Tw do - Hanh phiic

S6:...... /BPTNTKQ Nha Be, ngay ... ... thdang ... ... (137 [

PHIEU XIN LOI VA HEN LAI NGAY TRA KET QUA

Ngay thdng...ndm ..., (#én co quan, don vi) tiép nhéan giai quyét hd so dé nghi
giai quyét thu tuc hanh chinh (tén thii tuc hanh chinh) caa Ong/Ba/TH chirc); ma
I J—

Thoi gian hen tra két qua giai quyét ho so: .....gid..., ngdy....thdng...nam...

Tuy nhién dén nay, (tén co quan, don vi) chua tra ket qua giai quyet hd so cla
Ong/Ba/T6 chirc _ding thoi han quy dinh ghi trén Gidy tiép nhén ho so va tra két
quéa/Bién nhén hd so. Ly do:...

Su cham tré nay da gy phién ha, t6n kém chi phi, cong stc cia Ong/Ba/T6
chuec.

(tén co quan, don vi) xin 15i Ong/B&/T6 chirc va sé tra két qua giai quyét ho so
cho Ong/B&/To chue vao ngay ....... thang ... ndm ......

Mong nhéan dugc sy thong cam cua Ong/Bé./Té chirc vi s chdm tré nay./.

THU TRUONG CO QUAN, PON VI

(Ky va ghi ro ho tén)
(Chit ky s6 cria Thi truong co quan, don vi néu
I biéu mdu dién tir)

BM 04 — Phiéu xin 15i va hen lai ngay tra két qua Ngay ban hanh: ...... / /2022



Miu sé 05

UY BAN NHAN DAN HUYEN NHA BE CONG HOA XA HQI CHU NGHIA VIET NAM
VAN PHONG HDPND VA UBND Poc lap - Tw do - Hanh phiic

Sé:....../BPTNTKQ Nha Bé, ngay ..... thang ...... ném......

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO

M S8 N0 SO ettt
Co quan (b0 phén) giai QUYEE O SOT 1ooeie e
Crpauat o] oD EIATATTEL HO BT aneen naome sessisss 6768055 450550555 SRR SRR SART OREYS
KET QUA GIAI
- THOI GIAN GIAO, QUYET HO SO .
TENCOQuAN NHAN HO SO (Trwée hgn/ding | G CHU
han/qua han)
...gi0.. .phit, ngdy ... thang
1. Giao: ... Nam....
Nguwoi giao | Ngwdi nhan
Trung tdm Phuc vy hanh

chinh c6ng/Bo phén Tiép
mhén va Tra két qua

chinh cong/B9 phén Tiep
nhan va Tra két qua

2. Nhén: .....
..gi0...phit, ngay... thang...
1. C0En: i nam....
2. Nhén: ......... Nguwoi giao | Ngwoi nhin
..gi0...phut, ngay ... thang
1. Giao: ..ooviivinnns .. ndm....
1T ——— Ngwoi giao | Ngwdi nhin
|12 — L..gi0...phut, ngay ... thang...
nam....
2. Nhén: Nguwoi giao | Ngwdi nhin
Trung tdm Phuc vu hanh




Ghi chu:

- Truong hop hd so duge chuyén qua dich vu buu chinh cong ich theo Quyét dinh sb
45/2016/QD-TTg thi thoi gian giao, nhan ho so va viéc ky nhan thé hién trong héa don cua co
quan Buu chinh;

- Két qua giai quyét hd so do bén nhan nhép théng tin/ ghi khi nhan ban giao hé so.

- Truomg hop Hé théng théng tin mdt cira dién tir chua van hanh, ngudi giao va ngudi nhan

phai ky va ghi rd ho tén. Khi Hé théng théng tin mdt cira dién tir d& van hanh, viéc luu vét
dugc thuc hién tu ddng va thé hién trén mau phieu dién tur

BM 05 — Phiéu kiém soét qua trinh giai quyét hd so Ngay ban hanh: ...... RN ) 0.5




Mau sb 06

UY BAN NHAN DAN HUYEN NHA BE  CQNG HOA XA HQI CHU NGHIA VIET NAM
VAN PHONG HPND VA UBND Poc lap - Tw do - Hanh phiic

S6:....../BPTNTKQ Nha Beé, ngay ... ...

SO THEO DOI HO SO

Pia | Co Nhin va Tra két qua

Tén tb chi -
Mi | Tén |chic, | <P | 9520 9
S0 |chu tri\Nhan Hen tri | Trd két| thee |

STTnd so| TTHC | ea | g0 |0 Nhin|Hen tri hire
nhan | €| 841 Tho so|két qua| qud |nhén ket
thoai | quyét qui
1 2 3 4 5 6 7 8 10 11 12

Ghi chii: S6 theo ddi ho so duoc lap theo timg linh vuc hodc nhom linh vue tai B phan Mot

cua.



”



Mau s6 01

UY BAN NHAN DAN HUYEN NHA BE  CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG HPND VA UBND Poc lap - Tu do - Hanh phiic
Sb:....../BPTNTKQ Nha Be, ngay ... thdng ... nam... ..

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA

Bo phén tiép nhan va tra két qua - Van phong Hoi dong nhan dan va Uy ban nhén dan
Huyén Nha Be.

.........................................................................................................
.........................................................................................................
.........................................................................................................
.........................................................................................................
.........................................................................................................

........................................................................................................

2. 86 lugng hd SO%..coevvveeeeeee, (bo)
3. Thoi gian giai quyét ho so theo quy dinh 1a: .........occvennnn, ngay
4. Thoi gian nhan hd so: ....gid.... phut, ngay ... thing ...ndm....
5. Thoi gian tra két qua giai quyét hd so:........ gio......... phut, ngay....thang....ndm....
6. DANG KY NHAN KEE QUA TAH1. ..o e e e e e
Vao S& theo doi hd so, Quyn sd:......coeevvvvnrin. Séthertu...............

NGUOI NQP HO SO NGUOI TIEP NHAN HO SO

(Ky va ghi rd ho tén) (Ky va ghi ro ho tén)

BM 01 — Gidy tiép nhan h so va hen tra két qua Ngay ban hanh: ...... " /2022




Ghi chu:

- Truong hop chua thiét lap duoc Hé théng thong tin mdt cura dién tu, G1ay tiép nhan va hen tra
két qua duoc lap thanh 2 lién; mét lién giao cho t6 chirc, ca nhan ndp hé so trong trudmg hop nop
truc ti€p, nop qua dich vu buu chinh céng ich theo Quyet dinh sb 45/2016/QD-TTg; mot lién
chuyén kém theo Phiéu kiém soat qua trinh giai quyét hd so va duge luu tai Trung tdm Phuc vu
hanh chinh céng/Bd phin Mot cira;

- T6 chirc, c4 nhan c6 thé dang ky nhan két qua tai B phan Mot cira hoic tai nha (tru s& td chirc)
qua dich vu buu chinh.

BM 01 — Gidy tiép nhan hd so v hen tra két qua Ngay ban hanh: ...... A /2022




Mau sb 02

UY BAN NHAN DAN HUYEN NHA BE  CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG HDND VA UBND Poc 1ap - Tu do - Hanh phic
S6:....../BPTNTKQ Nha Bé, ngay .. .. thang ... nam... ...

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

NOi dung yéu Cau @IAl QUYEL: . .uvent ettt
BEITS .. commmroms simmmmmons moseeon e ionioi SR GRS R 53 RNSIAASS LS ARAS SETEHNET TS CHAUY (ORORTIE
nta @il 0k 131 7 1 AR ——— Email:

....................................

Yéu cau hoan thién ho so gom nhitng ndi dung sau:

...................................................................................................

...................................................................................................

Trong qua trinh hoan thién hd so néu c6 vudng mac, Ong/Ba lién hé v6i
............................. so diénthoai ..............ceeevvenen.... d€ duge hudng dan./.
NGUOI HUONG DAN
(Ky va ghi ro ho tén)
(Chit ky 56 ciia Nguoi hudng dan néu la biéu
mdu dién tir)

BM 02 — Phiéu yéu cdu bd sung, hoan thién hé so Ngay ban hanh: ...... Fessoil 2022




BM 02 — Phiéu yéu ciu b sung, hoan thién hd so Ngay ban hanh: ...... . ..




MAiu s6 03

UY BAN NHAN DAN HUYEN NHA BE CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG HDND VA UBND Pic lap - Tw do - Hanh phiic
Sé:....../BPTNTKQ Nha Bé, ngay ... thang ... ... nam... ..

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

Trung tém Phuc vy hanh chinh c8ng/Bophin Mot el oo vosmmonses
Tip NHAN DO SO CTUAT 1. eeeteiiitie ettt et e e e e e e
bia chi

S8 @8N thoal: «..ovveveeeeeiee e 554 1 AR =
Nbi dung yéu cau giai quyet ................................................................................

Qua xem x¢ét, Trung tdm Phuc vu hanh chinh c6ng/Bd phén Tiép nhan va Tra két qua thong béo
khong tiép nhén, giai quyét hd so nay véi 1y do cu thé nhu sau:

..................................................................................................................

..................................................................................................................

Xin théng béo cho Ong/Ba dugc biét va thuc hién./.

NGUOI NQP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ré ho tén) (Ky va ghi rd ho tén)
(ChiF ky s6 cia Nguoi tiép nhdn ho so néu la
biéu mdu dién tix)

Ghi chii: Trudong hop chua thiét 1ap duge He théng thong tin mot cira dién tir, Phiéu dugc lap
thanh 2 lién; mot lién giao cho t6 chirc, ¢4 nhan nop hd so trong trudmg hop ndp truc tiép, ndp
qua dich vu buu chinh céng ich theo Quyét dinh $0 45/2016/QD-TTg; mot lién duoc luu tai
Trung tdm Phuc vu hanh chinh c6ng/Bé phan Tiép nhan va Tra két qua.

BM 04 — Phiéu tir chéi tiép nhén giai quyét hd so




BM 04 — Phiéu tir chdi tiép nhén giai quyét hd so




Mau sb 04

UY BAN NHAN DAN HUYEN NHA BE  CONG HOA XA HOI CHU NGHIA VIET NAM
VAN PHONG HDND VA UBND Poc lap - Tu do - Hanh phic

S6:....../BPTNTKQ Nha Bé, ngay ... thang ... nam... ..

PHIEU XIN LOI VA HEN LAI NGAY TRA KET QUA

Ngay thang..nam ..., (tén co quan, don vi) tiép nhan giai quyét hd so d& nghi
giai quyét thu tuc hanh chinh (tén thu tuc hanh chinh) ciua Ong/Ba/Tb chiic); ma
B0 s win v

Thoi gian hen tra két qua giai quyét hd so: ... gid..., ngay....thang...nam...

Tuy nhién dén nay, (tén co quan, don vi) chua tra két qua giai quyet ho so cua
Ong/B&/T6 chiic _dung thoi han quy dinh ghi trén Gidy tiép nhan ho so va tra két
qué/Bién nhén hé so. Ly do:..

Su cham tré ndy di gay phién ha, tdn kém chi phi, cong stc cia Ong/Ba/To
chirc.

(tén co quan, don vi) xin 16i Ong/Ba/To chuc va s& tra két qua giai quyét ho so
cho Ong/Ba/TH chirc vao ngdy ....... thang ... nam ......

Mong nhén dugc su théng cam cua Ong/Ba/T6 chirc vi su cham tré ndy./.

THU TRUONG CO QUAN, PON VI

(Ky va ghi ro ho tén)
(Chi¥ ky s6 ciia Thi trudng co quan, don Vi néu
I biéu mdu dién tir)

BM 04 — Phiéu xin 15i va hen lai ngay tra két qua Ngay ban hanh: ...... /2022




Mau sb 05

UY BAN NHAN DAN HUYEN NHA BE CONG HOA XA HOI CHU NGHIA VIET NAM

VAN PHONG HPND VA UBND Péoc 1ap - Ty do - Hanh phiic
S6:....../BPTNTKQ Nha Bé, ngay ... thing ... nam... ...

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO

ME S8 N8 80T e,
Bt R ol G e 1 b R0 o R ————
Co quan phdi hop giai QUYEE IO SOT oot
KET QUA GIAI
~ THOI GIAN GIAO, QUYET HO SO .
TEN CO QUAN NHAN HO SO (Trwée han/diang s aEr
han/qua han)
...gi0.. .phut, ngay ... thang
1. Giao: s T
Nguoi giao | Nguwoi nhan
Trung tdm Phuc vu hanh

chinh cong/Bo phén Tiép
nhin va Tra két qua

2. Nhén: .....
..gi...phut, ngay... thang...
1. Giao: ......... nam....
2. WBADT osonses Nguwoi giao | Ngwdi nhan
..gi0...phit, ngay ... thang
I T L — .. ndm....
2, Nhan: «wesesomiss Nguwoi giao | Nguwdi nhin
1L GIBO? s vvprraness L..gi0...phat, ngay ... thang...
nam....
2. Nhén: Nguwoi giao | Ngudi nhéin
Trung tAm Phuc vu hanh

chinh cong/Bo phan Tiép
an va Tra két qua




Ghi chu:

- Trudng hop hd so duge chuyén qua dich vu buu chinh céng ich theo Quyét dinh sb
45/2016/QD-TTg thi thoi gian giao, nhan ho so va viéc ky nhédn thé hién trong hoéa don cta co
quan Buu chinh;

- Két qua giai quyét hd so do bén nhan nhap thong tin/ ghi khi nhan ban giao hd so.

- Trudong hop Hé théng thong tin mét cira dién tir chua van hanh, ngudi giao va ngudi nhén

phai ky va ghi r& ho tén. Khi Hé théng thong tin mét cira dién tir da van hanh, viée luu vét
duoc thuc hién tu dong va thé hién trén mau phicu dién tu

BM 05 — Phiéu kiém so4t qué trinh giai quyét hd so Ngay ban hanh: ...... FRRRONY )2




Maiu sb 06

UY BAN NHAN DAN HUYEN NHA BE  CONG HOA XA HQI CHU NGHIA VIET NAM
VAN PHONG HDND VA UBND Poc lap - Tuw do - Hanh phiic

S6:....../.BPTNTKQ Nha Bé, ngay ... .. thdng ... nam... ...

SO THEO DOI HO SO

. | Pia | Co Nhin va Tri két qua

Ten t0 chi uan

Mi | Tén |chic, | S% | 3927 _ | Phwong
.| 0 |chu tri|Nhan|Hen tra|Tra két| thic K¢ nhén

STT 3 so| TTHC | ca | S0 |hY trlINhan H :
sihign dl@n- glal 1ho so|kétqua| quid |nhdn ket
thoai | quyét qua
12| 3 4 |51 6 | 7] 8 10 11 12

Ghi chii: Sb theo dai hd so dwoc 14p theo timg linh vic hodic nhém linh vuc tai Bo phin Mot

cua.
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